DISTRICT 7

Audit Committee Findings for Period Ending 12/31/2015

2/11/2016  Robert D. Smith

Check Register

1. Check number 2577 for $278.72 was posted in check register twice and voided once, check actually written for $278.62.

2. July 31, 2015 Chase service charge for $4.00 posted as $3.90.
3. Discovered difference later for 1 & 2 above.  Posted $4.00 less 0.10 posting difference.

4. Check 2618 for $350.00 and check 2624 for $517.50 were posted in check register as one item for $867.50.

Bank Statements

1. Audit guidelines state that they be signed by District Director (Michelle Alba-Lin) and Finance Manager (Jill Ward).  Majority of checks were not signed by District Director, but were generally signed by Finance Manager and one of either Program Quality Director (Leanna Lindquist) or Club Growth Director (Erik Bergman).  Check 2586 for $42.88 to Jill Ward signed only by Leanna Lindquist.  Check 2587 for $1,437.68 to Erik Bergman signed only by Jill Ward.
Expenses & Vouchers for reimbursement

1. Reimbursement to Jane Barnhill 9/11/2015 for $2,005.56.  Of that $1,375.56 is for lodging. Is the $99.00 max per room in effect? If so, then maximum reimbursement would be $792.00.  Mileage of 4,500 miles reimbursed at $0.14 per mile for $630.00.  No mileage details provided. 
2. District Reserve Statements are included for the six months.  Invoice copies of supply order postings on the statements are not included and nothing is approved for purchases, or where posted to the GL accounts. Month end balances reconcile to the TI monthly statements, but no details of postings present.
3. PayPal expense details do not appear in documents for the October, November and December charges and no approvals are present.
4. Voucher to Judith Mason for $99.50 only lists Jill’s Signature for approval.

5. Voucher 8/25/2015 for $37.99 for Network solutions has approvals but no supporting invoice for charges.

6. Voucher from Phyllis Harman includes charge for $27.00 from Envato Market-Voices Template. No invoice to support.

7. Missing invoices and vouchers:

a. 9/5/2015 to Erik Bergman for $149.99 no invoice or voucher.

b. 9/5/2015 to Erik Bergman for $24.82 no invoice or voucher.

Receipts Register

1. No supporting documentation from PayPal for either Spring or Fall Conference Registration income postings from Credit Card receipts.  Total postings $12,741.68.

